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      3 DEC 1998

INTRUSION DETECTION SYSTEM (PHYSICAL SECURITY) SOP
1.  GENERAL:

     a.  Purpose:  To establish and outline policies and procedures for operation, testing and maintenance of the Intrusion Detection System for the Arms Room.  

     b.  Application: This SOP applies to only authorized personnel with access to enter Arms Room,  

      c.  Objective:  To establish procedures for properly opening and securing the Arms Room.

2.  This Reserve Center’s alarm system is monitored by the Fort Dix Provost Marshal’s Office at Fort Dix, NJ.  Telephone: (609) 562-6001/6006.

3.  PROCEDURES FOR DISARMING/SECURING THE SYSTEM:


a.  The Facility Commander or the designated representative will control the Access Codes for the Advantor Alarm System.


b.  To disarm the system:  At the keypad enter your 7 digit access code and press ENTER.


c.  To arm the system:  At the keypad press ON and enter your 7 digit access code and press ENTER.  


d.  Pay attention to the keypad when arming the system as it will indicate if there is a problem or will prompt you for additional information.  The display will tell you if the system is armed, not armed or if there is a problem with one of the devices.  If there is a problem notify the Fort Dix Provost Marshal at the numbers listed above.   If you are unable to arm the system, they will  take you through the necessary steps to determine the problem and correct it for properly arming the systems. 


      e.  DO NOT LEAVE THE VAULT UNARMED.  An armed guard must be posted Contact the Fort Dix police Department at 562-6001/6006 and one of the personnel listed below. 

NAME





TELEPHONE NUMBER

1LT (First Mi. Last)                                                   (111)222-1111
SFC (First Mi. Last)                                                  (111)222-1111
SSG (First Mi. Last)                                                 (111)222-1111
                                                                                   Commander's First Mi. Last Name
                                                                                   Rank, Branch
                                                                                   Commanding
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